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1.Learning Objective (%> Hin) 3

% Skill Objective($fit H##): To fill out Bill of Exchange
(Draft) correctly and skillfully according to the contract
or the letter of credit. (AR [F] 2l f5 FH IR 25 2
b

< Knowledge Objective(%1iR H#x): To make clear
some concepts about bills of exchange, such as the
definition, characteristics, parties, classification, etc;
To master necessary elements and acts of bills of
exchange. GEIIARINH K#077, oA 210 E
X, FPRAFAL; AR SR EEIH VLR SR AT

y\j ) \si ,zj:/-'f
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2.0perating Tasks(#1FE55) (3)

.....

“*Wangtao is the salesman of CHINA
ELECTRONICS ZHEJIANG COMPANY. He
prepares to make out all documents under L/C
before the period of presentation stipulated in L/C.
Now you are Wangtao and are required to do this
task for him to make out a bill of exchange
according to the following L/C The date is
December 3th, 2012.( Vi
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BILL OF EXCHANGE.

=

Drawnunder ___ «______
8 AL £ =

L/C No, &

Dated ‘J

o

+i7 )= (RE=%

P(.!j'.:’.!EJ:TE? with interest EL_ _________________ ?’"E'_P'EFI annun«

o

=i CR a8 Fritl o E F KA He

No. Exchange for +

+

= HE (FICEZBIERMTY 1
Al e sight of this FIRST of Exchange ( Second of exchange being unpaidj
Pay to the order of 2 HETEE Ao

o
EF

The sum of o
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3.0perating Sample (F:{E/~70) Q)

1) Drawn Clause(H 22 4%3K)

& BB FRAT PR 4245 FHUE R e 35S Uk AT 44 FK (the
name of issuing bank). 15 iS4 (documentary

credit number) 1 H-iik: H 1 (date of issue).
< bR HIEA
¢ Drawn under: BALAHLI BANK OF USA
*L/C or A/P No.: 1349/86283/VR/05
v»Dated : OCT. 15TH,2012
2) Annual interest (££ 5):
SRR RITES, B

ey




.....

3) No. (L4 5)

oI E 9w 5 AT YR K 5251 (the invoice No.)
H 2 T LU 3RS & 52 (the invoice) F AH I 1)
N2 R HIFELA: 20MSF43,

4) Amount in figures (VL 2£/NE 440

S ST/ NG (in figures ) A1 S0 K E (in words)
73 2R .

<» Amount in figures: /N5 &4 T-"Exchange for” )7,
AR 207 /N, B BR T A4 FK (the name of currency)i
SRR AR ST A . A H A :USD70000.00.

S0l L wenepstenc
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5) Amount in words (V22 K5 &%)

~The sum of )5, 1 EA)E N

SPNCE T IVAS

“SAY", J_%Z:j:[ag\\_b_l_‘"’ /FU/'%'jJH“ONLY,’%%%jJ“%g”, /J\
S FHPOINT BiSENTS £
o AFLHIESAY U.S. DOLLARS SEVENTY

THOUSAND ONLY . JCEER/NE &85 M) b2

R, EEORIR A




6) Date and place of issue (i3

4$E%%ﬂ£
42< EI ﬁﬂELX’tr EI ﬁﬁ
HHIESEDEC. 3T

JTEEA . 5
(The date of negotiation),
1 ,2012

_asss,

: IEIFH:

(201212 H3

L zﬁﬂﬁ A T/X’ﬁ‘f@.jz L

%%uﬁﬁfﬁ@uf
4ANGZHOU CHINA (1
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7) Tenor (fIFHIMRD) ()
o (3 FRIETR T BT 28 Ak 2 00 B0 505425 PR IE RIS AR A o Ao 20 S0 P
F= A BRI I P R . B4 ZE AL &5 Sight 2 [R)IE | R4k
B, ASFROAL <R £ %5 % Sight”, R WERIA
< ARLHIETGAL* * * * * * * Sight.




EMITREBHUTFILR:  (3)

< {5 FHUERU e W22 )5 90 K43 (Available against your drafts
drawn on us at 90 days after sight) , frat Lsight 2 [AJ3E A
“90 days after”, & A MA G H G 590K AT 7Y

{5 FHUER & H 22 H 580 4 7% (Available against
presentation of the documents detailed herein and of your
drafts at 80 days after date of the draft) , N¢Fat J5iHEA
“80 days after date”, REil 5% _LERSk  sight" X4, Hozoh
s 2 H R 80 RAT K

{5 HUEMUE S 5 H 5 70 %413 (Available by beneficiary’s
drafts at 70 days after of B/L) , W|{Eat J5IEA"70 days

after date of B/L”, #fl2: sight, B AFERHGEHETORMN K.
N

WL L wweppten, Pm



8) Payee (SZIZKN) (9)

o B N N FRF-L NBRIRGRON, @ faiese Eakm s N . 0
WG LR ORI A

< (D) faonthdask. BIFERZ 3k AF H HIHS Pay to the order of ...,
BN LLONETRE N . AEEH P PLBUSHAT R B AR ATHT LA 4
T %3N, HEPay to the order of THE BANK OF CHINA,
ZHEJIANG BRANCH.

& (2) BRI BIfEEZR AR HHIEE Pay to ... only, BPay
to ... not transferable, = N{AT..... NBURAS 4. N, AVTFE
itJo XA 2 AT AN B ARSI R R IR
B =4,

o () FrE NGk XRekANRFGK, BIFERZ R AR H HHHE Pay
to bearer, FOAMEFIEEN EMITAAM T BRI #kil,
KU, BB DA AT




<9) Drawee/payer ()

—

I SEAERNRISZ 2N, R RN ) 2 FR AT AL

ST To .. (2. KiK.

NEONEE

JUER e B, Sl % o AT, 7
BALAHLI BANK OF USA.

K HIEE TO

% USRS FHAE R & CUTIE B AT A, RATH

UNEIE /S i) OS5/

| ﬁ’ IR RUR oL




% 10) Signature of the drawer (tj%j%/\’%ﬁ_‘%ﬂ

% Ej%ﬁkjﬂm
S &\H:TJ: H O R AR,
TZLI JE? )&
=91 \7} K H A N R %

AN, AU T, Wi

mRfs JE%JLE/I:%JA%) FZ&, W

*.*CHINA ELECTRONICS ZHEJIANG COMPANY

408 WENSAN ROAD, HANGZHOU, CHINA .
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4 Basic Knowledge (FEAli%11H) ()

“* The ideal means of payment for exporter in
international trade is cash payment(I 4 =2 4).

“*In practice, however, sellers of goods never insist
on their right to demand cash for payment, as it is
considered not convenient.

< Instead of cash, payment instruments(=2f - /2%
##), bill as a kind of document, are used in
International trade.

& 1F [ B 57 S AT AR D0 — P B gia ) 529, SO DA
A4
“* Payments are made against documents rather
than the actual goods.

o AT AR B T AN A S B SR WD IEAT AT ) V
L L arencin
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Q1:Whatare ...._...cocei e 2.2

Q2: What are the most commonly used credit
instruments?

Q3: What is the definitionof = == 7

Q4: What are ...c ...c... ciicicccncuee I Bill Of
Exchange?

Q5: Whatare _.. . - to a Bill of Exchange?
Q6: What are “-~ mnrececan: ~=~=*--* of Bjl| of
Exchange?

Q7: How many “~-- ~an Bills of Exchange be

classified into? What are they? i
\i//

\y N i
n G T 3. Sl 1| www.pptcn.coam



Q1: What are financial documents'? .....

< Financial documents (%:f F.4k refer to credit
instruments ({5 /] L. H.)made for the purpose of
making or collecting payments(f] K2k i 3K), so they
have taken the place of (74 1t)cash(Il4) and are
devised(&ﬁr,*ﬁ 11) as mediums of exchange (A
241 )to facilitate(5 B 1) commercial transactions
(ridk/\ 21 )by eliminating(#§.2>) the use of money in
international settlements([E Fr45%51).

: ﬁ 1 é't e T



“* The most commonly used credit
instruments:

 Bill of exchange I 2% (draft)
“* Promissory note <22
< Check %/ 21

S0l L wenepstenc
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Q3: What is the definition of Bill of Exchangs%

A bill of exchange, also called draft, is defined”
as “ an unconditional order (D in writing, ©®
addressed by one person (the drawer ) 'to
another @(I)the drawee ) 3, signed by the person
giving it requiring the person to whom it is
addressed © to pay on demand, or at a fixed or
determinable future time (7, a sum certain in
money ), to, or to the order of a specified
person, or to the bearer ( the payee) @ . ( Bills of
Exchange Act, 1882 of the United Klngdom (o [E

T%&»)

VCEE R — M o4 1o T S A iy Tl HE AN
7}2[3’3, Aﬁé\ﬁ,ﬂ\kz‘ NLEE ﬁji?f ?E‘%Elﬁ To &M A
i e 82 Wk N B B e N =48

\| /7
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The operation process of draft includes:
drawing, presentation, acceptance,
endorsement, payment, dishonor and

recourse.
"/l:zw’fﬁ ‘—J‘i
5~

£ HH

AT N S
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v' The word “exchange” ; (JEH“VCE2 )

The purpose of indicating this word on a bill of exchange is
to distinguish a bill from other kinds of credit instruments
such as promissory notes or cheques.

IS 2R I ™23 DA ) 3 F At 23 4k B R e b
AR EGL SR I LA %€ A7 9 = 550 NAH B AR SCSS MDA

| ﬁ‘ . Zh ;:h;a:___’l'ﬁ_wwwmptcn-



An unconditional order in writing (%%q’ﬁk .....

5 T S A ) ‘XZX

< (1) Unconditional J& 4141 1)

** The instrument must be made unconditional at the time of
drawing. If the payment instruction is subject to any
condition, it is not a bill of exchange. JI_ZZ )3 A 40 2 T4k
A B AN AT ART BR A3, AN BEHOR T2 — S 1O A A2 B 2R 1R LAY
H I G SR SR 7S 72 B R ATATT S A B AN 252

< (2) Ordertin %

** The bill must be an order which requires the payment
iInstruction be expressed in an imperative sentence. A mere
request is not sufficient for this purpose. JI_ZZ 0% & Tk 37

fHER AT AT RIE W a2 o ALSAIE KA AL IXAN H 1)

| ﬁ‘ . Zh ;:h;a:___’l'ﬁ_wwwmptcn-



< (3)In writing 1%

H

.....

T HY

“* The bill must be in writing. Oral expressions can
not be admitted to vary or contradict the terms of a

bill of exchange. I E211) AT i 2 W 202 1 T Y, 11

AN K B CH AR 7 2CHT D

R R
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The parties involved in a Bill of Exchange:

Drawer(it 22 \): the person who draws or issues the bill of
exchange and gives directions to the person to make a
specific payment of money and signs a draft and delivers
it to the drawee. !} T A B RKICERIA, W7 — AN K B2 (75
RN — B E B E(CRPPRER G ZE

It’s not valid until the drawer has signed his name on the
bill. 2| EANFEIL R 277 3.

He is usually the exporter or his banker in import and
export trade. filuif &2 S H 05 5 H ) H DR B HART .

D/D: BANKER'’S SIGHT DRAFT

D/A

DIP RV:
Ly : e
n s £ Sl &' www.pptcn.i ‘m
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< Drawee (or the payer= 2= N/ N\ ): the person to whom
the order is addressed and who is to pay the money.+7 i !

SR NAEN AL AR E N, R i LR T SO A i = 5
A

< Payee(Jii;Z \): the person (individual, firm, corporation, or
bank) to whom the payment is ordered to be made. 51}
K NPT S 2], 22z TN (N AL AR ERAT
(DI

WL L wewepten,



1) Drawn under clause H 22435 /MK

It should be copied according to the stipulations of
L/C, showing opening bank, L/C No. and date of
iIssue. Some L/C stipulated the interest clause,
and that can be listed after drawn under clause.

MR ¥ A5 R4k —éiﬁ’%?ﬂﬁ & FAIE 505 0 77 3 H
WA — 255 FHUE I e ) 2 S B 1E 0 H 224k s R 1
FI|H .

: f{ L — ; Ek ;:llai 1,} 2 www.pptcrf_ e
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2) Draft No. /I_Z= 54
It is usually the same as commercial invoice No. i

5k & 55 i —FE.
3) Place and date of issue H 221 250 F1 H 3

“+ The date of issue refers to the date when the bill is
drawn. They are usually located at the up-right of
the draft. Under L/C, the date of issue is the date of
negotiation and the place of issue is the place of
negotlatlon or the place where the drawer resides in.
S LU RS Hh 1 EL 0L, Hh 3 00

ST SR A LTy AR FHUESCE [t %EWHH

A, H S 'Jj/g LXﬁf@jZ SR A BT AEHE, 8% H R

2 LA VAT AE TR BN I AT

\H\

\

| ﬁ . .. 1l www.pptcn.co
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It is noted that the date of issue should not earller

.....

than other documents and be later than the date of
presentation, the 15th day after the date of B/L as

well as the validity date of L/C.

\

HIRFE RS, VS SR H A BT oA s

HI, WA SR s HIAE 48 A H  (the

date of B/L) J52(15 KL AE
date of L/C) .

JUEA 203 (the expiry

14 K/.

ﬁ P 1 . T4 Www.pptcn.com



<The amount of a bill should be " a sum certain”
even though the amount may be payable with
interest, by stated installments or according to an
indicated rate of exchange. i 22 TR KL & 5L 2
—ES, BAEEA AR o BRI R 40K

e



(1) payable at a fixed amounti% [&l '€ & 5Tk g:\

“If a bill is " payable at USD two thousand only”, it
is a valid bill.

“If a bill is “payable at about USD two thousand
only”, it is an invalid bill.

: ﬁ 1 = Et ualid 1 l'i g PR i



(2) payable with interestiz 4] B {13k ES

% The interest rate should be specified in order to make the
%mount payable a certain one. 4 1 ¥ R & 20 B A
» For example:

» If a bill is “payable at USD one thousand with an interest”
or "payable at USD one thousand plus interest”, it is an
invalid bill.

< If a bill is “payable at USD one thousand plus interest at 6%
p.a. (from the date hereof to the date of payment M\ H 5% H T
A1 B384 H)”, it is an valid bill. In practice, interest will
be calculated with the issuing date as the date of
commencement and the date of payment as the final date.
FE SRR MAGH B, o St e o 1 R R R DA HH 52 HAR D 5T
Y APSKHAE A2

4

1)

¢ o

1)

L)

| ﬁ . 1 (o 1l www.pptcn. m
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“* Suppose the date of issuing is Sept. 23 and the
date of payment is Oct. 22. then,

% The interest : 1,000 X 30 / 360 X 6% = USD 5.00,
and the payable amount will be :

1,000 + 5 =USD 1,005.00.

¥V
\%/, &
\ el 1 tcn.com
' i 1 L www :
1[1 l.... = u|. o : pp | B
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(3) payable by installments 73 #1232 £+ Q\

be invalid. 73 BIEL B BT, 5 WV 2 R4
** For example :

% " Pay to the order of ABC Co. the sum of one thousand US
dollars by installments” is an invalid bill.

“ “At one month after date pay to the order of ABC Co. the
sum of one thousand US dollars by ten equal consecutive
monthly installments” is a valid bill. (HZEH PLfg—4> H A+
25ABC A 1352 N100056 76, KA 10N AHEERT . IELLM
2 7 )73 JIAE 0

| ﬁ . .. 1l www.pptcn.com
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(4) payable according to an indicated

rate of exchange R & I F AT Q\

“* The rate of exchange must be indicated if the
amount is payable in another equivalent currency.
WUERYE ) — A5 B3 T ST B AU U 20 e e T

< "Pay to the order of ABC Co. the sum of one
thousand US dollars converted into sterling
equivalent at current rate in London” is a valid bill.
The current rate of exchange is the prevailing rate
in London when the bill is converted. 2 &I

S B U IR A U = RAT TV

\%j ,J::/'rf
) o S ..
. 'ﬂ i £ & www.pptcn.lm
T : . -



.....

¢, \\

“+ Pay to the order of ABC Co. the sum of one
thousand US dollars converted into sterling pounds”
Is not a valid bill because the relevant parties do
not know against which day’s rate is the amount to
be converted. X4 AHZ< 28 A AN GIE FHWE— K )L
SR DT T B8

W .-’/-.

\ o i
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<& The amount in words and in figures 4% j(/t)'%

*+ The payable amount should be expressed both in
words and in figures. If they differ, the words have
priority over the figures. If a bill is payable at the
amount of USD 1,000, the “words” should be
placed after “the sum of” and expressed as " US
dollars one thousand onIy”, while the figures will be
placed after the word “exchange for ” as "USD
1,000”. Y1 Z2 @8 20 307 K5 A7/ NG RN
Ho WD B A 4 10002570, KB S BURLE
“the sum of”j5, £/~ A" US dollars one thousand
only”, TM/]N5 &%k 42 i4r “exchange for “J&, Bl

15 USD 1,000”. il
xy
f,ir e ‘l Jili 1 u; www.pptcn.i ‘m




Clnmoney i1

*+ The bill should be made payable only in money

other than in other kinds of p
intangible services.i 2Z V. i%

AR BTG T AR 55 K A

nysical goods or

JILE S AT i A

“ For example, "pay to the order of Samuel Smith
the sum of fifty pounds and give her a suit of
clothes” is not acceptable as a bill of exchange.

¥V
\%/, &
\o Tl 1 tcn.com
' i 1 L www :
1[1 l.... = u|. o : pp | B



5)Tenor / Time of Payment ( 1K) ($)

“* Tenor means the time to effect payment and it is
iIndicated in the definition of the bill of exchange as
“on demand or at a fixed or determinable future
time”. Tenor often expresses as the due date or
maturity date. A bill must be payable on demand or
at a fixed or determinable future time. 1R &
AT ARV SR SOPRIUE ™ R Bl 7 slff €
BRI TR o AP EO R RIR 2 H . JE 20
0 xBTS Bl A i8] 5 Bl fiff g 15 A ) IS T) BEA TS24

| ﬁ . .. 1l www.pptcn.co
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¢ Thus, according to tenor, there are two broad
types of bill : demand bill and usance bill. X1, &

PEATAIHBR AT 23 o2 BRIV S A B 52
» There are several kinds of expression for time dratft.
“at XX days after sight” L ZEXXK;
“at xx days after date”7r i %% H J5 XXK;
“at XX days after B/L date "#¢ #. H 5 XX K;
“at a fixed date” /£t x& H HH

L0

&4 K’/_.

\ o i
’li  xp 1) AN & www.pptcn.com



6)Name or business entity of the payee / Payable f_ta;
\}

Specified Person or His Order or to Bearer it Zk \ 4 5

*+ For a bill to be complete, it must be payable to a
specified person or his order or to bearer. Thus,
there are three types of bill: I 22074548 &

NBSEFREBCOR A,

A

A =M k2R

< Restrictive order bill PR #4353y 22
< Demonstrative order bill35§ s 1135 3Ly~ 2a
< Bearer order bill & \F/3Ly 2




& Restrictive order bill R4 EHFSLITE

3.'

S,

person only or to a specified person not

negotiable/ transferable. When the bill contains
words such as “only” and “not transferable” to
prohibit transfer, it is a restrictive order bill and not
transferable. XA 52 H A T8 € MWGR AN A fefe 52
A, Apeimekfeil. JEE EAE A only”. “not
transferable"FFE 25 1R ik, BRI BRITEICSE,

NI
V’
ﬁ: it 1 ialid .1 ; www.pptcn.i m
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“*Examples are :
% “pay to Samuel Smith only”
% “pay to Samuel Smith not transferable”

“* This means that Samuel Smith can not transfer the
bill to another person. This kind of bill does not
have a wide application in international trade
because it lacks negotiability.

wuéii,/yf*’:”
LA ; ’e ,..
n s £ Sl 1| www.pptcn. : ‘m



< Demonstrative / indicative order bill 5 .
rtER s ()

% A demonstrative order/indicative order bill is a bill payable to
a specified person or some other person designated by him,
without further words prohibiting transfer. i%J[ 22 & 4545
SE N BAR TR & ) — S8 AN, Wi 2Rkt — 2 AR AR,
FIESSUN- Lzl

» Examples are :

> “pay to Samuel Smith”

A\

» “pay to the order of Samuel Smith”

A\

» “pay to Samuel Smith or order”

A\

» “pay to order” (the payee is a person designated by the
drawer)

* This kind of bill is negotiable. It can be transferred by Samuel
Smith, the payee, through endorsement and delivery. The
negotiability is made safe by endorsement; consequently, it
has found wide application in international trade.

T "I/.ff
\V
X ; A7 ..~
Vl o - 1| www.pptcn. ~m

|
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A Bearer order bill is a bill payable to bearer W|th
no specified person as payee thereon. Any person
who holds a bearer order bill will become the
owner of the bill. XHFLEEATREWGK A LR, 1 2
S G ENBCEN . AR FREE AR AT LA
WA EE A %5 . Examples are

% pay to bearer”
< “pay to Samuel Smith or bearer”

\%j ,J::/'rf
) o S ..
. 'ﬂ i £ & www.pptcn.lm
T : . -




.....

*+ A Bearer order is also negotiable. It can be
transferred by the bearer through mere delivery
and no endorsement is required. It enjoys full
negotiability but it is not safe for the absence of
endorsement. For this reason, it is prohibited in
China.%%/\‘]l:ﬁﬂzTiﬁk /\gé74 Tﬁ%@%/ﬁj&
Hial il RNIZZATLLE ik, AL
B, ArEAXESRCR, DR o 2R A A

W .-’/-.

\ o i
’li  xp 1) AN & www.pptcn.com



A bill must be addressed by one person to another
so that there must be one person as drawer and
another person as drawee. In the case that the
drawer and the drawee on the bill are the same
person or the drawee is a fictitious person, the
holder may treat it either as a bill of exchange or a

promissory note. {5 52 A& A FR 4
HN MR N G W ZNEMFE R — A FHN R
N DU FAUE 9 EAR S 80 2B 1y

\%j ,J::/'rf
) o S ..
. 'ﬂ i £ & www.pptcn.lm
T : . -
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.....

¢+ According to the stipulations of UCP600:

A credit must not be issued available by a draft
drawn on the applicant, the drawee should be the
person who is the opening bank or the appointed
bank. However, if the L/C does not stipulate the
name of drawee, opening bank will be regarded as
the drawee. AME LA EF LLHTE AN AL EA TN
AR S FIE, 252 AN iZ 2 IR T B TE R AT
(B2, 0515 FHIEEA e Z R AN EFR, thﬂEZwAiJ

H 2 85
e X~




8) Drawer’s signature(s) ( signed by the _..
person giving it); 1= A% &= \P)

*» A bill, to be a valid instrument, must be signed by the
drawer or a person authorized by him. The instrument is not
valid until the drawer has signed it. Forged or unauthorized
signature makes the bill invalid. For a company bill, if an
individual is signing for his company, these words “For”,

" On behalf of”, " For and on behalf of “ and ™ Per pro”

should prefix the name of the company, followed by the

person’s name and his designation.jl_ 2% 40 i 55 A\ Bk i
fh 2B BRI NS T A R B e i BRI R AR AT
V(e vy /AT B = N I P 12 S g AN /A S B TR P |
PR AT 4 F RN EYFor”, ™ On behalf of”, ™ For and on
behalf of ” 1 % Per pro”28E, 7/ 5 & I N2

= — =~
FEl .
\%j ,f/’
\y o I.* .
VY L W‘"W-Ppcnj m



** For example:

“*For ABC CO., London

“* (Signature)

“*John Smith, Manager (Signature)
“*John Smith, Manager

.....



There are other items in bills of _..
exchange/ 22 H A ST ; *g:
(1) Place of issue (H 22 51)

“* Although not a requisite, it is recommended that
the place of issue be indicated in the bill because
the rules or laws concerning bills of exchange
may vary from country to country. When a
discrepancy occurs concerning the validity of a
bill GI_ZEH %) |, the validity is normally judged
iIn conformity with the laws of the places of issue

QIR Py e RN N R NP BV =D
Draft is normally issued in the place where the
drawer resides.jl Z2 10 F A H 2N S AT U

\%j ,J::/'rf
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(2) Place of payment ({3 1))

\Z

“ Payment will normally be effected in the city
where the drawee resides, if there is no other
indication of the location. 3 5E ok A iR HAAth,
iR, EHT A 32 SR NS ON Y e A i DR A5 sk
.. However, a bill may be payable at another
city indicated by the drawee. For example, a bill
drawn on Bank of England, London may be
payable at Standard Charted Bank, Hong Kong.

A
\ il ’l'.* www.pptcn.com
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.....

(3) A Banker Designed as Payer (H 54347

\/

“ If the drawee is a company rather than a bank, the
drawee may request the drawer to indicate on the
draft the drawee’s bank to be the banker
designated as payer. 418 52 25 N\ & A A A2 4R
1T, ZENER SN S PR 2 ANWERITTE
E NN . For example, bill drawn on ABC Co.,
London

s Payable by Bank of England, London

\s,:" Jf/’_f:
. ﬁ B 1 . TU www.pptcn.f
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“* If the drawee company does not indicate a bank
to be the payer at the time of issue, he may
iIndicate the name of the banker when he accepts

the time bill. W52 52 23wV 2T Y N R $iR € AT
VE AT At Al DU AR Sy 2 I8 e IRAT I A4 K
For example:

**» Accepted

** (date)

“+ Payable at Bank of England, London

“*For ABC Co., London

¢ Signhature

er

&4 K’/_.

\ o i
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(4) Value Received (IJi&) Wiz ;?

% “For value received” indicates that the payee
obtains the bill because he has given value to the
drawer. Value refers to anything that is sufficient
to support a simple contract and may be given in
the form of goods, services or money.

| ﬁ . .. 1l www.pptcn.co
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(5) A Set of Bill (A %)

?.'

3
vt

“* Bills of exchange usually are made out in
duplicate (—z—{#/y) which represent one
liability only. When one part is paid, the other
becomes void HSE—r 324 5 o — 1 H s R34
The wordings of the first part of the bill will read as
“pay this first bill of exchange (second of the
same tenor and date being unpaid) to ...fsJ— A
—" and the second part will read as " pay this
second bill of exchange (first of the same tenor
and date being unpaid) to .... £ —~AfF—". With
these wordings, double payments under one set
of bills of exchange will be avoided.

¥V

\%/, _
\ {1 1'." www.pptcn.com
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3@

(6) Referee in Case of Need (& £ A/ % 1 (117
FEALBEN)

(7) Notice of Dishonor Excused and Protest Waived
X (e CE-SEEAIE =i EX EERTIRE T
(8) Without Recourse (JCIEZRAX)

N/

** These last three items are not considered as
essentials to a bill of exchange and Bills of
Exchange Ordinance allows these parts to be
optional or to be omitted.




Q7: How many types can Bills of

.....

Exchange be classified into? What are Q\}
they? R

< @ According to the drawer & #} Hi 22

< 1) Banker's draft or bank draftid17i[ 2= : Itis a
draft drawn by a bank on another bank

< 2) Trade (commercial) bill FIC-ZE: Itis a bill
Issued by a trader on another trader or on a bank.




¢ According to the tenorfi#E{T K HIR ($)

< <& Sight bill or Demand bill EI 1722 1t is a bill
payable on demand or at sight or on presentation.

It means that the drawee will be required to pay at
once when he sees the bill or when the bill is
presented to him for payment, so the date of
presentment is the due date to effect payment. A
demand bill is also called a sight bill. EJHH7- 525 UL
SREIAS,  BE—3F BT SR B T2 e 7 EEORA I K

2 NS RIS K

| ﬁ . .. 1l www.pptcn.co
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ways:

“*On demand pay.....

“ On presentation pay ....

*» At sight pay....

“ If no time of payment is stated in a bill, it will be
treated as a demand bill. V2% F&A AT TR0 2%
DA AUAE BT 52

\V:
ﬁ: ¥ iiz._.ii.;: wiw.pptcn.cam



& & Usance bill or Time bill or Term bilag#yr 2= .

% A usance bill is a bill which is payable at a future time. sz,ﬂﬂ

ISR B2 € BPRERIN TR AT V52« A usance bill is usually
expressed in the following ways:

< 1) Payable at a fixed time after sight .52 5 x& HA{ 2K

< The sight here refers to the accepting date (&5t H) .
Accepting a bill or acceptance (/&5 .2%) can be
understood as a formal promise from the drawee to pay
when the bill falls due and the promise is given when the
drawee sees the bill. For this type of bill, acceptance is must
for the purpose of determining the actual due date (S[R3
HH) . For example, * Pay 30days after sight...” means
30days after the accepting date is the due date to effect

payment. 1
ﬁ: { YV wwmpptcn-j m




*»2) Payable at a fixed time after date
K :

“* The date here refers to the issuing date of the bill

(JCEEHZEH D) . For example, ™ Pay 60 days

after date...” means that the due date will be 60
days after the issuing date. Although accepting is
not needed to calculate the due date for this type
of bill, acceptance is recommended for the

purpose of making certain of the obligations of
the drawee to the Dill.

< 3) Payable at a fixed future date. ¥k & H 1k
% For example, " Pay on July, 26, 2009....”"

-.\é - o
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“*4) Payable at a fixed time after the occurrence ofa
specific event which is certain to happen. £ — &%
A RRE R FA R A T IR [ s ) A5k

< This is also called deferred payment bill (ZE#] )3k
-2 . In practice, a bill is usually made at a fixed
time after a B/L date ($#&f.H) . For example,

" pay 3 months after the B/L date....” is a valid bill
because the B/L date is a determinable future date.
Another bill * pay 1 month after the death of B...” is
also a normal bill because though the time of
happening may be uncertain, the event is sure to
happen.

-\é 1 L
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€ According to whether commercial documents

are attached theretofR 4% 2 15 [

FERIAEE

< 1) Clean bill Jt.5%: It is a bill without shipping

documents attached thereto

»2) Documentary bill #L F- 5% : 1t is a bill with
shipping documents attached thereto

:ﬂf g " J&WZMPN .
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¢ According to the acceptoriiiE & i ($)

1) Trader’s acceptance bill VA& IS < Itis a
time bill drawn on a trader and has been accepted
and signed by him for payment at maturity.

< 2) Banker’s acceptance bill 474 i 22: Itis a
time bill drawn on a bank and accepted and signed
by this bank for payment at maturity. This kind of
bill is more preferable and negotiable than the
trader’s acceptance bill and more acceptable in the
discount market.

e



.....

*» Definition

*** The main characteristics
**» The parties

** The main contents
¢ The main types

“* A comparison between a promissory note and a bill
of exchange

: ﬁ 1 é't e T
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Q1: What is promissory note?

Q2: What are Characteristics of a Promissory Note?
Q3: What are parties involved in the promissory note?
Q4: What are essentials to a Promissory Note ?

Q5: What are the main types of a promissory note?

Q6: What are differences between a promissory note
and a bill of exchange?

-.\Vf
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1: What is promissory note?

A promissory note is an unconditional promise @ Iy
writing (@) mada hv ane person (the maker)® to
another ( the payee or the holder) 3 signed by the

maker 4 engaging to pay ® on demand or at a fixed
or determinable future time (® a sum certain in

money © to or to the order of a specified person or
bearer.

AREEE— N o — N R i), Pril B HHE e 1A
By E ] DLAR S BRI TR], X AN AR @ A
BV AN TR RN ST %8 @B G A B A0 1 A1




.....

the specimen of a promissory note:

@ . . 1 BAPRE -VIl\,l\run 1y Em o

ForC-'ii L

On ® *- - 7= "=~ """ fixed by the promissory
note (L ~ pay @ T " the sum of@

ninety-nine thousand nme hundred and ninety-nine
US Dollars only.

For and on behalf of
@ _C
(signed) @

\%j ,J::/'rf
) o S ..
. 'ﬂ i £ & www.pptcn.lm
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Q2 : What are Characteristics of a

€ the word “promissory note” should be clearly
indicated in order to distinguish the note from
other types of instrument like bill of exchange or
cheque. “ A 52" —1n] N iZ 45 28 Hufig B, LA{EHE51

AR AR 45 5 T H BRI R

€ an unconditional promise to pay the amount of
money — & & 81 JE A 1 SAT AR

This promise given by the maker of the note

should be made unconditional at the time of

making.
\%j ,f/’
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The basic parties to a promissory note are the maker
and the payee. 1[70\))@_7—

Mistoenthidl Y The maker of a promissory note is the
principal debtor (1214 \). He engages that he will
pay the promissory note within the tenor (£ 5 7 ¥
RN SZ AT A ER). A maker of a promissory note must
realize that in whose favour he iIs making the

promlse(ZlixEl’J YN ?Uﬂ'ﬂﬂﬁﬁﬁ? H AU ).

' anbea speC|f|ed person by the maker,
to his order or to the bearer( 7] L1z i H 2 A8 52 (A,

RHARRECRN).
V:
| ﬁ o 1 sl ’l'.i www.pptcn.“m




Q4 : What are essentials/main contents to a
Promissory Notes ? ( A HIEEI- )

€ Time (Date) and place of issue (-

Hh R

The time of issue is the date t

. LU

issued( H 52 B 8] 5l

T\Ezlim/

L

Y

ne note Is

H).

If there is no place indicated, the place
besides the name of the maker will be
deemed as the place of issue. (AzZH] H 2=

b, 2R A4

F55 W SRR

e
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.....

< & Tenor ( Period of payment) ({21 E)

Promissory note can be either a sight one( Ef!
1) or a time one(zt #). In the event that(un
%) no tenor is indicated on the note, the

note is deemed to be a sight one. (A %A {5}
PR 2, M0 ILEERI{)) Banker’s notes are
usually made in sight one (on demand). (&

A7 A SR ] e B AT Y )
V:
. ﬁr e 1 uH; WWW.pptcn.“m




<+ & A certain( amount) sum of money
(— % )
@ Place of payment ({ ZkH )

If a promissory note does not indicate the
place of making payment (no place of

.....

payment is indicated), the place of issue (the
maker of the promissory note)) is deemed as

L]

the place of payment. (A &% B {1k Hh S8, ¢
S HAI A A5 ki )

_ ﬁ‘ 1 v :t ,, 1L; www.pptcn.“m
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€ Maker's signature (Signed by the
maker) (H 2 AZF)

Only the signature of the maker will make
the note a valid one. A note will be made
invalid if the signature is absent or to be

forgotten or of forgery. R H 22 A )25
A VAL A A ) s an R kD Bl T
B DA IE T, AN R TE RN

| H\i 1 :;’---.’lﬁ W‘"W-Pptc"-f
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€ Status of the payee ( Name of the
payee or his order) (Y A\ Bk Higq €
A)
The payee can be a specified person,
to his order or to the bearer.




Q5: What are the main types of a promisgogy

firms or bankers. According to the maker,
promissory notes can be classified as :

€ General Promissory Note(— M 4~52):the
maker of a general promissory note is a firm
(/1)) or an individual(/~ ), so it is also called
“commercial promissory note”. (trader’s note

ERIZNL

RE =



.....

It is issued by a business. It is a promissory note
whose maker is a firm or a trader. By issuing a
trader’s note, the firm can raise funds from the
public. However, because of its low
creditworthiness, trader’s note is acceptable only
when it is guaranteed by the firm’s or trader’s bank.
For this reason, a trader’s note is generally
replaced by a letter of guarantee

-.\Vf
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€ Banker's Promissory Note |
(banker’s note or cashier’s order) (AT4E): ()

Promissory notes are made by bankers. The
promissory note has found its wide application in
banks ( A=) 2 HiN H T-43417). A banker’s note
made by a bank payable to a specified person can
be deemed as cash( H i LA T4 & BT AT 450 44
RN BIAN GE B ARAT A SR T LA PR B4, AT 45 TR B
X% ). Ininternational trade, most
promissory notes are drawn by bankers that are not

negotiable(#%il).

Y/
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A sight banker’s note payable to bearer is a “ legal
tender” which is part of the currency realm and an
uncontrolled issue of banker’s sight bearer order
notes by commercial banks will certainly disturb a
country’s monetary system (15 & KA T 3%
FH AT B WA 45 >R A HOARAT A2 il 21 T 37
#%’?\%Jﬁﬁkﬁ M ABCE TR PUEL E 2K 48 T & AT
%).

W &4 .-':/:
Wi .
V74
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n  xp 1) AN & www.pptcn.com



Therefore, commercial banks can on
notes payable to a specified person(
MAERAT K AE AT AN E il Bﬁwﬂ%%&ﬁﬂix)
Banker’s sight bearer order notes are put
under special statutory basis and can be
Issued by the central bank or the authorized
banks only(#217 B[l 1A x& i 45k N A2 44 11,
PRATA SRR A € B A B A AT ECE
J7 R AT ZE W RAT).
4 //
(ET e K wwr/
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The promissory note used in the
international trade is generally bank
promissory note (banker’s note or
cashier’s order) (4217 4%%). Bank
promissory note (banker’s note or
cashier’'s order) is a promissory note

-.\Vf
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ASIA INTERNATIONAL BANK, LTD.
18Queen’s Road, Hongkong
CASHIER'S ORDER
Hongkong, Aug.8, 2003
Pay to the order of Dockfield & Co.
The sum of Hongkong Dollars Eighty Thousand and Eight
Hundred Only.
For Asia International Bank, Ltd.
HK $ 80,800.00
Manager

.....

\%j 17
i a1V Www-|:>|t>tcn-iﬁ



¢ Sight promissory note ( Dﬁﬂzliﬁ) iS payable
at sight or on demand. Payment should be
made when the promissory note is sighted.

¢ Time/Term promissory note (i HA<2E) : is
payable at a fixed future date or a
determinable future date

(Promise to make payment at a fixed or
determinable future time)

: ﬁ 1 = Et ualid 1 l'i g PR ] .'_m



Q6: What are differences betweena
promissory note and a bill of exchange? g:\

The differences between a promissory note and a bill
of exchange are listed as follows:

€ immediate parties a4 FH A
There are only two immediate parties to a promissory

note, namely the maker(it 52 \) and the pavee(#f:k

N\) (or the holder in the case of a bearer note ),

“whereas there are three parties to a bill of exchange,
namely the drawer(t 52 A\), the drawee (%2 5% \) and
the payee (K N).

0L wesertens
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bill of exchange is an “order” to payZIKWEE'Zﬁ??Uﬁ,
ﬁﬁ/ﬁ%ﬂifi’ﬁ 18] ?

The maker is primarily liable to a promissory note,
whereas the drawer is primarily liable, if it is a sight
bill, and the acceptor becomes primarily liable, if it is
a time bill. 52 N e AR5t g A RS2 1Y
ﬁL AT 2 S AR A R e B SR B O AR A2

&5 hL/T}\A.
ﬁ; 1 talig 1’.[: wiw.pptcn.cam




€ acceptance requireme

nt A& Bk

.....

A promissory note is never accepted because the
maker of a promissory note is the payer himself,
while a bill of exchange can be accepted (e.g. a

time bill of exchange). 4

IR M AN T B A

A

A A

N\

A

HUH SR B AN SR a0 R e S ) 1 22 22

LT
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.....

P
& full set £ A

Promissory note cannot be drawn in a set
(When issued, a promissory note has an
original note only), but bill of exchange
(Banker’s draft excluded). A bill of exchange
IS usually in a duplicate set when issued.
When the first bill is accepted or paid, the
second b|II becomes v0|d ZIKWT%*E%) H—

*ﬁﬁiﬁj‘ mf?’“ fﬁj‘%ﬂiﬂﬁﬁi’iﬁﬁ 5’%:153‘5% i

ﬂ\i / K:'/"_':
28 V
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€ the issuer and the payee

.....

H 52 A LI&/TJ\A """"

The maker and the payee cannot be the same
person for a note; whereas a bill of exchange
allows the drawer and the payee to be the

same person.

AR H HH 22 ARG AANRE 2 [F]—AS A TR
JUVFH SR NG N e [A]— A

Y/
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» Definition

+» The main characteristics
**» The parties

++» The main contents
¢ The main types

¢ Dishonor of cheques

“+ A comparison between a cheque and a bill of

exchange
. ﬁg . t Ll Hi www.pptcn.f




Q1: W
Q2: W
Q3: W
Q4: W
Q5: W
Q6: W

.....

nat is cheque?

hat are main characteristics of cheque?
nat are parties involved in the cheque?
nat are essentials to a cheque?

hat are the main types of cheques?

nat are cases in which a cheque may be

dishonoured?

Q7: What are similarities between a cheque and a bill
of exchange?

Q8:What are differences between a cheque and a bill

of exchange?

-.\é - o
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for its customers. Blank cheque books(%¥ [ 3%
7# )will be held by the customer who will draw(
a cheque when needed and deliver it to the payee.

“ It is worth remembering that the drawer of a cheque
should first obtain an account with a banker(Z:ic ¥
SCERH I SR N E S AR AT A MK ). To “draw”
actually means filling out (325 )a cheque for a
certain amount of money (— & &% 57 M )in the
account with the banker. So, the drawer can draw a

cheque on a banker.
HV:
ﬁ: 1 1’.;: wiw.pptcn.cam
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< A cheque is lell of exchanq\eNhlch is drawn on @
bankerand is payablg© demanﬁ} A cheque is an
unconditional order in writing addressed by the

customer to a bank signed by that customer
authorizing the bank to pay on demand a sum
certain in money to or to the order of a specified
person or to the bearer.

SR e T 4 BRAT BV S A Y

17,

FAE DL SR N o P S AT i E

AL ISR AT ML 55 T

PN/

R SRR R AR
AT B HAR B AL

Rl E N RS

¥ 17
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Q2: What are main characteristics of cheque? )

The word "cheque” 32527 F
The word “cheque” should be clearly indicated in
order to distinguish it from other types of
instruments like the bill of exchange and the
promissory note.
W SCER ] N AZ AR A A B, DU s SR S A
R G H T H R SRS

Y/
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«» Paying unconditionally Jos& 4 S 4
<» Payment can not be made on certain conditions (7
—E 41 T) to be met by the payee.

% Writing 47 il

—_—

It must be in writing.

*» The drawer writes the cheque which is usually a
pre-printed form provided by his bank and gives the
cheque to the payee who either cashes it or pays it

Into his own account.
| ﬁr o 1 sl 1';} www.pptcn.com




** There are three immediate parties to a Cheque

< Drawer(i} 22 \): the person who writes the cheque
maintains an account with the bank. Secondly, when
he draws a cheque, it is his responsibility to make
sure that there is enough balance in his account to
cover the cheque amount. Otherwise, the cheque will
be bounced. i 2N ZH H L2, R I
HR, YA T S8 A ST e AR ik 2 A 2 8 R Ak
ST SR LA ), S SRR B AT

\%j ,J::/'rf
) o S ..
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the bank on whom the cheque is

< Drawee(%ZZZ A\ ): i @

drawn and to whom the order to pay is given. 5222 A

PR SCEA MR 7 HAN S AR A T

< Payee(K N ): is t
expressed payable.

ne person to whom a cheque is

RN A8 SR RN ST

: ﬁ 1 = Et ualid 1 l'i g PR i



% The word "cheque” 3 ZEf¥f

< Entrustment of paying unconditionally Jc £ 32 A1 254G

% A fixed sum of money 7 & &% H

< The name of the payer (drawee) -} N (52 22 N 44 FR

< The name of the payee 5 A 44 FR

< The date of drawing the cheque J1 37 22 [ 1]

< The drawer’s signature and the stamp 22 A\ (25 4% Fl 5 2

“* A cheque must be signed by the drawer, from whose
account the money is paid out. S 222048 HH 22 A28 44, I\

Aib TR 7 B SA L
V:
| ﬁ e 1 sl H; www.pptcn.“m
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**Usually a cheque is a sight instrument. Money
should be paid the moment the cheque is
presented. This kind of cheque is an uncrossed
one as compared to the crossed cheque. i 3 2=
e RIS . AESCER RS BN A 3k T XA 22 A
X TR 2 5 SR R i A 2 5 5 (18 5 5% Open

cheque).

: f{ L — ; Ek ;:llai 1,} 2 www.pptcrf_ e
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two parallel lines are printed. A crossed cheque
cannot be cashed. Money is transmitted only through
the banks. Crossed cheques will normally be paid by
the paying bank if they are presented by a collecting
bank. A cheque can be crossed by the drawer, the
payee or the collecting bank. %I|£&k 37 52 & 5 AF H 22 [
A PIENAT G SR RIS SR A RE SR, R RE R
FTWCIRNIR a0 S 208 AT 37 R S0R — IR
AT K SR AT H SR N ORI S A T Xl 2.

-.\' A .-':/:
W7
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across the face of the check indicating that it must
be paid into a bank account and can’t be cashed
from the account. The purpose of crossed check is
to prevent the check from being falsely cashed in

the event that the check is lost or stolen.

FERNEe SO P 45 P AT S 1 SR SR T i W A 2t
AKEERATIR AN BE IR AP S BRI <8 R e SR H
PRI RSt SN A L PNG= KU

|
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Q6: What are cases in which a cheque

may be dishonoured? g\

¢ In the following cases, a cheque may be dishonoured:
“* When there is not enough money deposited in the drawer’s

account. 7& H 52 MK B R AT AL 08 1) R

**» When the cheque does not bear a date. A cheque without a
date is valid, but the paying bank may return it unpaid by
marking it with “Date Required”. 32 52547 2] H ). #7113
ﬁ‘gi’iifz%ﬁ%z ) AE AT AT A AT POFE e RIE 7 E W 5K

H 3"
< When the cheque is out of date. 37 Z= 11 ]

** When the cheque bears alterations. If a cheque bears some
material alterations without being accompanied by the
drawer’s initials or his signatures, this cheque will be
dishonoured by the bank. SZ =5 B eI H . W SCZ S A S
PEAR BT AH AP E 5 NS5 X SO SRR A AR TR A V

¥ SN t
_ ‘f?' i £ Gl | |  www.pptcn.com
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Q7: What are similarities and differences
between a cheque and a bill of exchange'?

£
vt

» Similarities:

“* There are three parties involved both in bill of
exchange and cheque, they are drawer,

payer(drawee) and payee. {EI_ZEFISZ ZEH A = A
=E-Y\ I__IZNJ\ /ftl‘Fj\}\(XZ?}\)%HLI&/TJ\A

+ Both bill of exchange and cheque are unconditional
order to pay. Jl_ 2SR AN R TS ST A2

: ﬁ 1 é't e T
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%+ Differences:

“* The tenor of a bill may be either sight or time
whereas a cheque can only be made payable on
demand. il 52 i A BR AT L2 R 3 aloze B 1 2 52 H Re
e B S AT

“+ A bill of exchange may be drawn by any person
upon another, while a cheque can only be drawn
by a customer on his banker where he maintains
an account with sufficient credit balance init. JC5%
A AR NIT25 55— N i SC5R R e *%Eﬁﬂﬁ%
F T4 R A L 125 R P F)TTE FIARAT

-.\' A .-':/:
W7
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The biggest difference between a bill of exchange

and a check is that the payer of the check is the

drawer’s account bank, so the drawer must first open

an account at the bank. If the drawing amount of the

check exceeds the amount deposited in the account,

the check will be dishonored.

K%Ei%%%ﬁy%ﬁ%i%%ﬁﬁk
T
EAE

A

I HA 5

LR IR SR TT

4]—

SELPNIN]US

ﬁ%ﬁﬁm% ixhﬁﬁﬁ
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» After a bill is accepted, the acceptor is primarily

.....

liable for payment. Acceptance is not applicable to a

cheque and the drawer should always hold primary

liability to a cheque. K ), 7$<EE/\E§;<4T,TJ\
AT N SCEARE S A L SR N R R SR H 5

A

“*» Acceptance made by the acceptor of a bill is
irrevocable while the duty and authority of the
drawee bank to pay a cheque may be terminated by
the countermand of payment by the drawer. " 2= 1)
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A bill must be presented to payment upon due, or
else the drawer will be discharged. While delay in
presentment of a cheque does not discharge the
drawer unless he stuffers an actual loss from the
delay.
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